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International Marketing Assistant
JOB DESCRIPTION

General Description

The Handi-Craft International Marketing Assistant reports directly to the Associate International Marketing Manager.  This role is responsible for supporting the International Sales & Marketing team and assisting with international marketing, packaging, sales, registration, and logistics. 

Job Duties

· Assist international distributors with individual market registration needs
· Coordinate dissemination of new product information and samples to individual distributors
· Assist with international packaging projects

· Respond to distributor inquiries regarding product information and support

· Monitor international distributor websites and social media pages to ensure that they are updated and include all necessary product information 
· Assist with monitoring the effectiveness of marketing campaigns of international distributors

· Assist customer service department with international inquiries 

· Help develop international point of sale materials and displays for distributors 
· Create best practices within International Sales and Marketing

· Monitor product trends in international markets 

· Assist with other international marketing projects as needed
· Ability to travel internationally on occasion
Skills Required

· Bachelor’s Degree required

· 2+ years of experience in marketing

· Attention to detail

· Study abroad or international internships highly preferred
· Experience working with social media platforms
· Experience creating and proofing retail packaging

· Knowledge of international registration requirements
· Product development and in-store merchandising experience
· Excellent communication skills 

· Ability to prioritize and manage multiple projects and deadlines
· Works independently
· Ability to work with senior management

· Prior experience in Consumer Packaged Goods marketing

· General understanding of business-to-consumer marketing strategies

· Must be able to qualify for a U.S. passport

· Bilingual (English/Spanish) preferred
· Regular and reliable attendance 

Work Environment/Physical Demands

· Must have ability to read, write and communicate fluent English, ability to compose documents in the appropriate business style using correct grammar and spelling, and ability to communicate clearly using proper grammar

· Ability to work overtime as needed

· The physical demands regularly require the employee to use hands, arms and fingers to handle/operate tools and equipment, to walk, sit, climb, balance and crouch. This position is very active and requires walking, bending, twisting, and stooping.  Employee must be able to frequently lift up to 25 lbs.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions

